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Ctrl + A = (Select all) q3' text Bl Select AT & fIT

Ctrl + B = (Bold) Select Y gU text FI Bold A & foIw

Ctrl + C = (Copy) Select H gU text FI Copy It & foiw

Ctrl + D = (Font) Font Window Open &1 o T

Ctrl + E = (Center) Text &I eI H oA & IGIY

Ctrl + F = (Find) T8 e/s¢ I (Find) @elet & forw

Ctrl + G = (Go To) fr&Y T8 AT UsT W RRFC A & fow
Ctrl + H = (Replace) fohdT 2eg &I Replace F¥a & folw

Ctrl + I = (Italic) Text &I Italic =T & forw

. Ctrl + J = (Justified) Text T JECHE A & U

. Ctrl + K = (Hyperlink) Insert hyperlink 90X =7 & forw

. Ctrl + L = (Left align) Text ko left # &= & IGIY

. Ctrl + M = (Indent) Indent SGI=1 & T

. Ctrl + N = (New) New File open 3T & forw

. Ctrl + O = (Open) &Y WIZel FI Gielet & T

. Ctrl + P = (Print) Document ® T #= & T

. Ctrl+ Q = REMF HiAfear & Rag & & v

. Ctrl + R = (Right Align, Reload) Text T right & a7 & AT 3R SexaAe Ut & T g dAD

¥ fav

Ctrl + S = (Save) Document &I {I)Tfﬁ?f FT & T

Ctrl + T = (New Tab, hanging indent) Internet & ST39R H 14T T AU T & T 3R
hanging §3¢ fohUe A0S & T

Ctrl + U = (Underline) Text T underline =1 & forw

Ctrl + V = (Paste) Copy/Cut Y gU text FI WFC I & Tov

Ctrl + W = (Close) fF®EY 319aT window &1 & @l & ToIT

Ctrl + X = (Cut) Text FI cut T & forw

Ctrl + Y = (Redo) Redo =T & forw

Ctrl + Z = (Undo) Undo &1 & foIw né#fkmﬂ-m
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Alt + E: = Current Program # Edit & Option &I Open &I Hehcl gl

Alt + F: = Current Program H File Menu &1 Open & Thd gl

Alt + F4: = f»&E Program 1 Window 1 §& & Thd gl

Alt + Enter: = Properties ¢@1 & foIT STIAT ad gl

Alt + Tab: = Open program & Switch @l & TIT STAATT I gl

Alt + Shift + Tab: = Previous program # switch &<=1T

Alt + Print Screen: = Current program T screenshot o &ehd gl Tectt, /YK/'Mﬂ./'M
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F1: = fdT 8 Program 3T Software FT Help and Support Center T Open ¥ Hehd gl

F2: = Selected File I Rename ¥ Thd ¢l

F3: = Computer # AT Internet browser I F3 9 37| dl Search Bar 39T 14|

F4: =3 Function key I 7 319X Alt + F4 &Teh garear| ar Tﬁé’ & Program T Software §¢& gF
Siuan| AR 3R Desktop T GETUeT df &t Shut Down &7 3ATCRI 3T

F5: = Desktop &I Refresh X b g1 3R 3R gART Tﬂé Browser H da@ISC 39T g dared
38 Reload Y 9TU3T|

F6: = Internet browser # IS ISHTSE Open & dl 3T+ Address bar/URL & g5 SRR ST
hd gl

F7: =Ms Word # Spell and Grammar check & 3iTeRTT STAATAT H of Tehd gl

F8: = Computer/Laptop 3 Windows Install F¥d AT AT Key HT STIATA ham ST g1

F9: = Microsoft Word 3 Document &l Refresh T Tohd gl 30 Key ST #eg |

F10: = AIFCA AT A& & Aol 1 Helde H T ol

F11: = frdY &7 Software, Browser IT Application T Full Screen Mode # T Hehel gl

F12: = Ms Word & 3 I &7 & Save &I 3iT0erT 317aT 2l Tecttiring.in

faE (Win) # (Key) & g@RT 399" fhd 9 aret eféahey
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Windows Key + D: =38 g5 319a Desktop I Display 3R Hide T Tehd gl

Windows Key + E : = 388 Explorer @ Open #d gl

Windows Key + F: = Files 3iR Folders & search & T&hd gl

Windows Key + M: = @RI Windows &I Minimize X Tehd gl

Windows Key + R: = Run Menu Open gIar &l

Windows Key + F1: = Windows Help and Support open Il gl

Windows Key + Tab: = Task view Yeldr H

Windows Key + Break: = System Properties open 81dT g1

Windows Key + Up Arrow: = Current window & 8T8 Maximize ¥ TFa &1 /8CH] /(/C/hﬂ./h



