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Ctrl + A = (Select all) fill Y §'Ef cells T Select T & foIT
Ctrl + B = (Bold) Select &Y gv cells ST Bold dXst & faIT
Ctrl + C = (Copy) Select X gV cells T Copy el & fow
Ctrl + D = (Fill Down) 3T Tl ¥ Id T & foIv

Ctrl + E = (Flash Fill) Flash fill & for@

Ctrl + F = (Find) fR3Y 2l &I (Find) @islal & Tow

Ctrl + G = (Go To) Go To Dialog box 3i19eT &l & foIw
Ctrl + H = (Replace) fohdl 2eg &I Replace FLA & TolT
Ctrl + I = (Italic) Text &I Italic YT G4

. Ctrl + K = (Hyperlink) Insert hyperlink W St & folw

. Ctrl + N = (New) New workbook open el & folT

. Ctrl + O = (Open) AT workbook @T @relel o forw

. Ctrl + P = (Print) Sheet I e & & fow

. Ctrl + R = (Fill Right) cell & right cell fill =T & ToIT

. Ctrl + S = (Save) Workbook @r ﬁ?fﬂ?f F & foT

. Ctrl + T = (Create Table) ¢alel fohtT a1l & fow

. Ctrl + U = (Underline) Text &I underline =T & GLY

. Ctrl + V = (Paste) Copy/Cut & gU text P 9FC Il & folU
. Ctrl + W = (Close) 31T9eT window &I §& Fel & [T

. Ctrl + X = (Cut) Text &I cut A & Gy

. Ctrl + Y = (Redo) Redo ®¥al & iU

. Ctrl + Z = (Undo) Undo =t & faIw

.Ctrl +'=Cell & 3UT & formulas copy a1 & faw

. Ctrl + Shift + " = Cell % U ¥ value copy a1 & olT

. Ctrl + Backspace = Worksheet T TfhT cell l@= & fow

. Ctrl + Space = HEI'\UT Pt HT select T & ToIT

. Ctrl + Enter = Multiple cells § #F 3ICT enter sl & falT

. Ctrl + End = 3&3fIc # 3ifdH I W move FT & ToIT

. Ctrl + Home = a&2fic & Igel Hel 9 move el & GIY

. Ctrl + Right arrow = 3¢T &9 & gv fhak X I & fow
. Ctrl + Left arrow =3¢ &9 & &0 el WX I & foIT

. Ctrl + Up arrow = 32T &9 & MY AR W I & fow T@U’f/%/hﬂ,/h
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Ctrl + Down arrow = 32T &7 & fadgel fhaR W I & T

Ctrl + ; = Current Date Insert F & foT

Ctrl + Shift + : = Current Time Insert X1 & ToIT

Ctrl + F1 = Expand IT Collapse ¥t & ToIT

Ctrl + F2 = Print preview window Open a1 & foIT Tectt /'K/'Hj./h

MS Excel & W dTH Shortcut Keys -

F12 = Save as
Alt + F4 = T &I ¢ Hlel & folv

Alt = Excel hot keys & T

Tab = 379TeI Ribbon Control I 3T & TIT 3 selection H TFAT Tl i
TqST move I & ToIT

Shift + Tab = UGl dcaf W S & T 3T selection H Tl Tl &l left
move #al & foIT

Enter = Accept&ﬁ'\" FohH I b [T AR selection F TR AT HI o
move #al & ToIT

Shift + Enter = selection § TFlT Hel Pl FIX move Hld o [olT

F1 = Help window &I 39T &t o folT

Shift + Backspace = Active cell I select A T

F4 = 3ifqH fohar alev= & fow

Shift + Space = H’C‘I'\U‘r row &I select Fal & Taw

Right Arrow = U&h 8 right H Sl & T

Left Arrow = U Adl left H S & ToU

Up Arrow =U& 8ol FW I & v

Down Arrow =Teh Hcl aA1d Sl & foIv

Page Down = Uch ThIeT s d move I & foIw

Page Up = Ush &hldl FUX move el & folw

Alt + Page Down = Uk EhIeT right H# move A & folT
Alt + Page Up = Uch ThieT left H move el & foIT
Home = 3T row T 3Tl & faw

End = End mode on #¥1 & ToIT

F2 = Active cell @I edit T & ToIT

Shift + F2 = Insert IT &lAC &I edit FA & T Tecttiking.in




25. Shift + Right Arrow = Right §#§ Teh a&eX select hlet & [T

26. Shift + Left Arrow = Left 1 Teh e select I & Tl

27. Shift + Home = AT T RTT F select A & AT

28. Shift + End =98¢ & 3Ad & select el & ToIT

29. Delete = Cursor & right side & ey I f3allc el & v

30. Backspace = Cursor & left side & e &l f3ellc ¥l & fow

31. Alt + Enter = Active cell & = cﬂléo-l start T o ToIT T@éh‘f%/hﬁ,/h




