
Ctrl) Key) 

1. Ctrl + A = (Select all) fill cells Select 

2. Ctrl + B = (Bold) Select cells Bold 

3. Ctrl + C = (Copy) Select cells Copy 

4. Ctrl + D = (Fill Down) 

5. Ctrl + E = (Flash Fill) Flash fill 

6. Ctrl + F = (Find) Find) 

7. Ctrl + G = (Go To) Go To Dialog box 

8. Ctrl + H = (Replace) Replace 

9. Ctrl + I = (Italic) Text Italic 

10. Ctrl + K = (Hyperlink) Insert hyperlink 

11. Ctrl + N = (New) New workbook open 

12. Ctrl + O = (Open) workbook 

13. Ctrl + P = (Print) Sheet 

14. Ctrl + R = (Fill Right) cell right cell fill 

15. Ctrl + S = (Save) Workbook 

16. Ctrl + T = (Create Table) 

17. Ctrl + U = (Underline) Text underline 

18. Ctrl + V = (Paste) Copy/Cut text 

19. Ctrl + W = (Close) window 

20. Ctrl + X = (Cut) Text cut 

21. Ctrl + Y = (Redo) Redo 

22. Ctrl + Z = (Undo) Undo 

23. Ctrl + ' = Cell formulas copy 

24. Ctrl + Shift + " = Cell value copy 

25. Ctrl + Backspace = Worksheet cell 

26. Ctrl + Space = select 

27. Ctrl + Enter = Multiple cells enter 

28. Ctrl + End = move 

29. Ctrl + Home = move 

30. Ctrl + Right arrow =

31. Ctrl + Left arrow =

32. Ctrl + Up arrow =



33. Ctrl + Down arrow =

34. Ctrl + ; = Current Date Insert 

35. Ctrl + Shift + : = Current Time Insert 

36. Ctrl + F1 = Expand Collapse 

37. Ctrl + F2 = Print preview window Open 

MS Excel Shortcut Keys 

1. F12 = Save as

2. Alt + F4 =

3. Alt = Excel hot keys 

4. Tab = Ribbon Control selection 

move 

5. Shift + Tab = selection left 

move 

6. Enter = Accept selection 

move 

7. Shift + Enter = selection move 

8. F1 = Help window 

9. Shift + Backspace = Active cell select 

10. F4 =

11. F11 =

12. Shift + Space = row select 

13. Right Arrow = right 

14. Left Arrow = left 

15. Up Arrow =

16. Down Arrow =

17. Page Down = move 

18. Page Up = move 

19. Alt + Page Down = right move 

20. Alt + Page Up = left move 

21. Home = row 

22. End = End mode on 

23. F2 = Active cell edit 

24. Shift + F2 = Insert edit 



25. Shift + Right Arrow = Right select 

26. Shift + Left Arrow = Left select 

27. Shift + Home = select 

28. Shift + End = select 

29. Delete = Cursor right side 

30. Backspace = Cursor left side 

31. Alt + Enter = Active cell start 


