
Ctrl) Key) 

1. Ctrl + A = (Select all) Active Slide objects Select 

2. Ctrl + B = (Bold) Select text Bold 

3. Ctrl + C or Ctrl + Insert = (Copy) Select text, object slide Copy 

4. Ctrl + D = (Duplicate) slide 

,

5. Ctrl + E = (Center) Text 

6. Ctrl + F = (Find) Find) 

7. Ctrl + G = (Group) Selected objects 

8. Ctrl + Shift + G = (Ungroup) Group objects ungroup 

9. Ctrl + H = (Replace) Replace 

10. Ctrl + I = (Italic) Text Italic 

11. Ctrl + J = (Justified) Text 

12. Ctrl + K = (Hyperlink) Insert hyperlink 

13. Ctrl + L = (Left align) Text left 

14. Ctrl + M = (New Slide) New Slide insert 

15. Ctrl + N = (New) New Presentation document create 

16. Ctrl + O = (Open) presentation 

17. Ctrl + P = (Pen tool) Slideshow Pen tool 

18. Ctrl + Q = (Save and Close) Presentation Save Close 

19. Ctrl + R = (Right Align) Text right 

20. Ctrl + S = (Save) Presentation 

21. Ctrl + T = (Font dialog box) select Font dialog 

box

22. Ctrl + U = (Underline) Text underline 

23. Ctrl + V or Shift + Insert = (Paste) Copy/Cut text, object slide 

24. Ctrl + W or Ctrl + F4 = (Close) 

25. Ctrl + X = (Cut) Text, object slide cut 

26. Ctrl + Y = (Redo) Redo 

27. Ctrl + Z = (Undo) Undo 



28. Ctrl + Alt + V = (Paste Special) Paste Special dialog box 

29. Ctrl + F2 = (Print preview) Print preview 

30. Ctrl + F1 = Ribbon show hide 

31. Ctrl + Tab = presentations 

32. Ctrl + Up/Down Arrow = Presentation slide ,

Shortcut slide thumbnail 

33. Ctrl + Shift + Up/Down Arrow = Presentation slide 

, Shortcut slide thumbnail 

MS PowerPoint Shortcut Keys 

1. Home = slide 

2. End = slide 

3. Delete = Select text, object slide 

4. Page Down = Next slide 

5. Page Up = Previous slide 

6. N or Page Down = Slideshow next slide 

7. P or Page Up = Slideshow previous slide 

8. B = Slideshow , Slideshow 

B" 

9. Esc = Slideshow end 

10. Tab = Slide next object 

11. Shift + Tab = Slide previous object 

12. Alt + F2 or F12 = (Save as) Save as dialog box 

13. F1 = (Help) Help pane 

14. Alt + Q = ' '

15. F5 = Presentation play 

16. Shift + F5 = Presentation current slide play 

17. F7 = Spellings check 

18. Alt or F10 = Key tips on off

19. Alt + F = File tab Manu 



20. Alt + H = Home tab 

21. Alt + N = Insert tab 

22. Alt + G = Design tab 

23. Alt + K = Transitions tab 

24. Alt + A = Animations tab 

25. Alt + S = Slideshow tab 

26. Alt + R = Review tab 

27. Alt + W = View tab 

28. Alt + X = Add - ins tab 

29. Alt + Y = Help tab 


